Using the Writing Studio

The Introduction to Academic Writing class will use a password protected class page on The Colorado State University Writing Studio website. The Writing Studio is the world’s largest online writing resource for students and others who want to improve their writing. For this class:

· A Writing Studio account will be created for you using your email address. The account information will be sent to you when the class begins. 

To access the class 

· Login to your account

· You will see your personal writing page

· Near the bottom of the page, you will see a link for Introduction to Academic Writing. Click on the link and you will find the class page for this class.

The class will use the Writing Studio class page for the following:

· Post your textbook and writing assignments in the assignments file folder

· Participate in discussion forums where you will answer weekly questions about writing and respond to your classmates’ questions and answers

· Find your grades for each assignment in the gradebook
How to use The Writing Studio: Logging onto the Writing Studio is easy. 

1. Go to the Colorado State University Writing Center website.

http://writing.colostate.edu/index.cfm and go to Log in to the Writing Studio on the right hand side of the page. Use your email address and password to log into the Writing Studio website. 
2. Scroll down your personal writing page until you see Introduction to Academic Writing and click on the link. This will take you to our class page.

Our class will use the following functions:

Email list

Click on email list and you can find the email addresses for all of our class members. You can use the email list to email your classmates individually or you can send an email to the entire class.

File Folders
Click on File Folders and you will find folders where you will submit your Homework. There will be folders for

· Textbook Assignments
· Writing Assignments
Remember, to submit your assignments using the Writing Studio you will need to type your assignments in Word and save them. 

Forum

Click on Forum to see the weekly discussion questions and write your responses.

Gradebook

Click on gradebook and you will find your assignment grades. 

How to submit your assignments
1. Type your assignment in Microsoft Word and save the document onto a floppy disc.

2. Go to your Writing Studio class page and click on File Folder
· Click Add File then follow the instructions. 
1. Give your file a name. Ex: Junya’s skill1
2. Select a file from your disc 
3. Choose a folder to upload your assignment into and click Add file
4. Click OK

Ho to Use the Forum
· Click on Forums on the  right hand side of the Writing Studio class page
1. Click on the forum you want to participate in
2. Read other students’ posts, then click ‘Create Message’
3. Write the subject of your message in the subject box
4. Write your message then click ‘Save message’
** When you finish using the Writing Studio, make sure to logout! 

