Using the Writing Studio

This year we will use our own web page on The Writing Studio, an exciting Internet based tool created by Colorado State University to help people around the world become better writers. On our website you will be able to:
· Find information about your assignments to help you understand the writing styles we will be studying in the calendar, materials, and links  tools
· Post your writing assignments in the assignments folder

· Read other students papers and give advice to the students in your group (peer review)

· Participate in discussions on the Forums
· Find your grades for each assignment in the gradebook
How to use The Writing Studio: Logging onto the Writing Studio is easy. 

1. Go to the Colorado State University Writing Center website.

http://writing.colostate.edu/index.cfm and on the right hand side of the page you will find the login. 
· Use your email address and password to log into the Writing Studio website. 
2. Scroll down the page to Your classes and click on Ad1 Advanced Writing or AD2 Academic Writing (whichever class you are taking). This will take you to the class page.
Our class will use the following functions:

Calendar

Click on Calendar and you will find the class calendar. On the calendar you will be able to 

· View your assignments. Click on a date on the calendar where I have posted an assignment and you will be able to see the assignment’s details
· The calendar will be updated weekly so you can always find the information you need to complete your assignments

Syllabus

Click on Syllabus and you will find a copy of the first day handouts for our class which describe the class and grading policy. 

Materials and Links
Click on Materials or Links to find supplementary information and links to other websites that will help you complete your assignments successfully. 
Email list

Click on Email List and you can find the email addresses for all of our class members. You can use the email list to email your classmates individually or you can send an email to the entire class.

File Folders
Click on File Folders and you will find folders where you will submit your Homework (each group will have its own folder), Revisions, and peer review assignments. Remember, to submit your assignments using the Writing Studio you will need to type your assignments in Word and save them.

Gradebook

Click on Gradebook and you will find your assignment grades. 

How to submit your assignments
1. Type your assignment in Microsoft Word and save the document onto a floppy disc or USB drive. Do not save your assignments onto the desktop or other folders on the computers in the computer lab.

2. Go to your Writing Studio class page and click on File Folder
· Click Add File then follow the instructions. 
· Give your file a name. Ex: Junya’s Summary Number 1
· Select a file from your disc 
· Add file notes (optional)
Ex: Assignment #1 Joe’s Summary
· Choose a folder to upload your assignment into and click Add file
** When you finish using the Writing Studio, make sure to logout! If you 
do not logout, the next person to use the computer for the Writing 
Studio will be able to access your personal Writing page.

